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JOB DESCRIPTION

Numeracy Catch Up Tutor



	Job Title:
	Numeracy Catch Up Tutor

	Reporting To:
	Jonathan Thrower (Head of Maths) Yvette Armistead (AHT / PP Lead)

	Line Management:
	Not Applicable

	Salary
	£25 - £35 per hour, dependent on experience (FIXED TERM CONTRACT)




JOB PURPOSE:
To provide one-to-one and small group teaching of GCSE mathematics to these students identified as being most affected by the pandemic in terms of their academic progress in Mathematics.
RELEVANT INFORMATION:
Targeted students will not be withdrawn from any mathematics lessons. Instead, students will be tutored during other times that include registration, lunchtime and after school. In addition, targeted students will be tutored in lessons that the student and their family have agreed to be withdrawn from in order to reduce the overall burden of GCSE examination courses.
The post holder is entitled to explore flexible working arrangements that are aligned to the school calendar.
KEY RESPONSIBILITIES
· Reviewed half termly, work with an identified group of students in years 11 and 10 on prescribed topics and exam questions.
· Work closely with the head of mathematics (Mr Jon Thrower) to provide a combination of pre teaching, consolidation or extension activities designed to enable targeted students to reach either threshold (i.e. Grade 4 or 5) or target grades.
· Design, deliver and assess activities.
· Monitor the progress of students.
· Liaise directly with each student’s mathematics teacher, their parents / carers, and tutor to provide regular updates on their academic progress and engagement.
· Monitor the engagement of identified students in the relevant mathematics revision programmes.
· Liaise with the physics team to support numeracy elements related to the 23 equations within that GCSE subject as well.

NOTES:
· Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.
· Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.
· In addition, the post holder will be required to:
· Adhere to the school’s Equal Opportunities policy in all activities, and to actively promote equality of opportunity wherever possible
· Work in accordance with the Data Protection Act.
· Provide a healthy and comfortable working environment, smoking is strictly prohibited.
· This Job Description is not necessarily a comprehensive definition of the post and duties may be varied to meet the changing demands of the school.  It will be reviewed at intervals and it may be subject to modification or amendment at any time after consultation with the holder of the post. 
· The performance of all the duties and  responsibilities shown above will be under the reasonable direction of the Headteacher; and the Headteacher or other Senior Leader if appropriate, will be mindful of his/her duty to ensure that the employee has a reasonable workload and sufficient support to carry out the duties of the post.

SAFER RECRUITMENT STATEMENT:
Chipping Norton School and the River Learning Trust is committed to safeguarding and promoting the welfare of all children and preventing extremism; all staff must ensure that the highest priority is given to following the guidance and regulations to safeguard children and young people.  The successful candidate will be required to undergo an Enhanced Disclosure from the Disclosure and Barring Service (DBS) and obtain any other statutorily required clearance. Employment will also be conditional on the receipt of at least two acceptable references (one from current/latest employer) and evidence of the formal qualifications required for the role.  Chipping Norton School is an equal opportunities employer.

Last Updated:  July 2021


	NAME PRINTED:
	

	SIGNED:
	

	DATED:
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PERSON SPECIFICATION

Numeracy Catch Up Tutor



Elements required to undertake the job are provided under specific headings.  Each element is essential or desirable as indicated by an E or D in the “E/D” column.


	A
	TRAINING & QUALIFICATIONS
	Essential (E) or Desirable (D)
	A*
	I**
	R***

	1.
	Enhanced DBS
	E
	✔
	✔
	✔

	2.
	Qualified Teacher Status - Mathematics
	D
	✔
	✔
	✔

	3.
	GCSE and A level in Mathematics (min. Grade B)
	E
	✔
	✔
	✔

	4.
	Mathematics or STEM Degree
	D
	✔
	✔
	✔

	B
	TEACHING SKILLS
	Essential (E) or Desirable (D)
	A*
	I**
	R***

	1.
	Confidence in all aspects of GCSE Mathematics (Foundational and Higher Papers)
	E
	✔
	✔
	✔

	2.
	Familiarity with the AQA syllabus and content
	D
	✔
	✔
	✔

	3.
	Awareness of online resources and links
	D
	✔
	✔
	✔
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	PROFESSIONAL KNOWLEDGE & UNDERSTANDING
	Essential (E) or Desirable (D)
	A*
	I**
	R***

	1.
	Knowledge of effective teaching and learning styles and assessment methods
	D
	✔
	✔
	✔

	2.
	Thorough knowledge of subject area
	E
	✔
	✔
	✔

	3.
	Good ICT skills
	E
	✔
	✔
	✔

	D
	PERSONAL SKILLS & ATTRIBUTES
	Essential (E) or Desirable (D)
	A*
	I**
	R***

	1.
	Warmth and rapport with young people
	E
	✔
	✔
	✔

	2.
	Patience and perseverance
	E
	✔
	✔
	✔

	3.
	Good relationship with co-workers
	E
	✔
	✔
	✔

	4.
	Ability to work in a team
	E
	✔
	✔
	✔

	5
	Good time management
	E
	✔
	✔
	✔

	6.
	A sense of humour
	E
	✔
	✔
	✔



* 	Assessed via the application form
** 	Assessed via an interview and presentation
*** 	Assessed via references
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